Mississippi State University

Scholars Junction
Douglas Conner Papers

Manuscripts Division

1970

School board policies regarding employment, retention,
reassignment and transfer of professional staff members

Follow this and additional works at: https://scholarsjunction.msstate.edu/mss-conner-papers

Recommended Citation
Douglas Conner Papers, Special Collections Department, Mississippi State University

This Document is brought to you for free and open access by the Manuscripts Division at Scholars Junction. It has
been accepted for inclusion in Douglas Conner Papers by an authorized administrator of Scholars Junction. For
more information, please contact scholcomm@msstate.libanswers.com.

...
It -

SUPERINTENDENT'S BULLETIN #39-68
STARKVILLE PUBLIC SCHOOLS
APRIL 1968 (D-A)
SCHOOL BOARD POLICIES REGARDING
EMPLOYMENT, RETENTION, REASSIGNMENT AND TRANSFER
OF PROFESSIONAL STAFF MEMBERS
I. EMPLOYMENT OF PROFESSIONAL STAFF
A.

Making Application to Teach

1.

In order for the application to be considered, a candidate for a
teaching position in the Starkville Public Schools must submit
the following documents to the Office of the Superintendent,
Starkville Public Schools, Starkville, Mississippi, 39759:
a.

Application for a teaching position as a professional
staff member of the school system.

b.

A valid Class A, or higher, Mississippi Teaching Certificate with proper teaching area endorsement, if required.
(In case of graduating seniors the certificate will necessarily be delayed. )

c.

A satisfactory health certificate which includes a chest
x-ray or standard tuberculin skin test indicating that
the applicant is free from tuberculosis in the infectious
stage.

d.

An official transcript of the candidate's scores on the
Graduate Record Examination with a minimum score of
750 on the verb.al and quantitative sections or a percentile
score of 60 or above on the advanced section in education
or the special subject field in which the candidate is endorsed to teach.

e.

As an alternate to "d" above, a score of 500 on the
commons section of the National Teacher Examination
and a score of 500 on the teaching fields section of the
NT E will give provisional status to the candidate until the
Graduate Record Examination score requirements are met.

f.

As an alternate to "d" above, a teacher who holds a
Master's Degree in any field or who holds a AA Teaching
Certificate, will not be required to present GRE or NTE
Scores.

B.

Interview Procedures
1.

C.

The purpose of an interview is to provide the candidate and
school officials with an opportunity to become acquainted
and to make known to each other those personal and professional qualifications and facts, requirements and conditions
attendant to a particular teaching position. Normally the
interview process will be as follows:
a.

The candidate will be interviewed by a Principal when there
is a known vacancy for which the candidate may qualify.
The candidate or the Principal may initiate the interview
or the Assistant Superintendent will arrange an interview
if deemed advisable.

b.

The Principal will prepare an interview and recommendation record for each candidate who is to be recommended
and will deliver this form, with the application file, to
the Assistant Superintendent.

c.

A candidate will be interViewed by the Assistant Superintendent
or the Superintendent of Schools, who will provide information
as to personnel policies, terms of employment and compensation.

d.

Candidates for teaching positions are free to communicate
with the Office of the Assistant Superintendent at any time
concerning the status of their individual applications.

Recommendations and Election

1.

When a candidate is recommended by a Principal, the Principal
will complete the recommendation record and present it to the
Assistant Superintendent.

2.

The Assistant Superintendent will make his recommendation
and forward the r e commendation form and the application file
to the Superintendent.

3.

If the Superintendent concurs in the recommendation, he will
nominate the candidate to the School Board. If elected by
the Board, a contract will be issued by the Superintendent as
provided by State Law.

II. RETENTION, IN-SERVICE AND UPGRADING OF PROFESSIONAL STAFF
A.

Provisions for Professional Growth

Provisions for professional growth, as outlined below, are offered with
the specific purpose of encouraging members of the professional staff to
continuously increase their competencies through in-service educational
activities.

B.

C.

Minimum Qualifications to Remain in Service

1.

Teachers who are currently employed in the Starkville Public Schools
must attain a minimum combined score of 640 on the verbal and
quantitative sections of the Graduate Record Examination.

2.

As an alternate to 11 1 11 above, the teacher may qualify by ranking
in the 50th percentile, or higher, ') n the GRE in education or
in the special subject matter field in which the teacher is endorsed.

3.

As an alternate to 11 !'1 above, a teacher may qualify by holding a
Master's Degree in any field or by holding a AA Teaching Certificate.

4.

A teacher who does not hold a Master's Degree or a AA Teaching
Certificate, or who fails to score 640 on the GRE or who does not
rank in the 50th percentile, or higher, in the special subject matter
field, will be allowed two calendar years in which to meet one of
these requirements.

5.

During this two year period, such teacher will be encouraged to
take advantage of in-service training programs and other opportunities for professional improvement in an attempt to meet one of
the above requirements.

Provisional Status of Staff Members
1.

Teachers who do not meet minimal requirements for retention in
service will be placed on provisional status for whatever portion
of the two year period might be required to qualify as specified
above. Each teacher during this two year period will be required
to earn at least nine semester hours of college credit in an effort
to upgrade himself in the teaching profession.

2.

Teachers who do not remove the provisional status by qualifying
as specified above will not be recommended for re-employment
at the end of the two year period.

..
,.

III. REASSIGNMENT AND TRANSFER OF PROFESSIONAL STAFF MEMBERS
A.

Reassignment of Staff Members

1. Upon recommendation of the Superintendent of Schools, currently
employed staff members may be elected for the ensuing year by
the Board of Trustees and reas signed to the school in which the
staff member is employed.

B.

Applying for Transfer
1.

A currently employed person who has been recommended for reemployment for the ensuing contract period, who wishes to apply
for transfer to a position in another school, shall be given prior
consideration over new candidates for election, provided:
a.

Written application for transfer is made on or before a date
to be a
ed nnu 1 Y. the
r'nj;endent of Schools J.».i1..A
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The employ d person will have ad three or more years of
experience in the Starkville Public Schools with at least
one year of satisfactory service in a position similar to
that for which application for transfer is being made.
Application for transfer may be made regardless of whether
there is a vacancy existing at such school.

C.

d.

If application for transfer is made prior to the date specified
in "a" above, the application will remain on file until the beginning of the next school session, at which time it will become
void.

e.

If a vacancy occurs in a school during the period in which the
staff member is certified and otherwise qualified, then the
applicant shall be recommended for transfer to such vacant
position unless such transfer will imperil the accredited status
of the school.

Eligibility for Transfer
1. In order for a person to be eligible to transfer, the staff member
must meet the requirement of the 640 point minimum on the GRE
or rank on or above the 50th percentile in education or the specific
subject matter field on the advanced section of the GRE.

2.

No staff member shall be recommended for transfer to another
school after the school session begins unless such person is
employed in a school where excess personnel are assigned.
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STARKVILLE PUBLIC SCHOOLS
STARKVILLE, MISSISSIPPI
APPLICATION FOR TEACHER TRANSFER
Name of teacher - - - - - - - - - - - - - - - - - - - - - - - - - - Present assignment - - - - - - - - - - - (school)

(subject or grade)

In accordance with the provisions of the School Board Policies regarding
teacher transfers within the system, I hereby apply for a transfer of assignment from that listed above to:

(school)

(subject or grade)

I certify that I am eligible for transfer according to School Board Policies
regarding this subject.

Signature of teacher

Date

Recommenda t:ion:

Recommendation:

Principal, School to which now assigned

Principal, School to which assignment
is requested

Recommendation:

__________ Approved

Director of Instruction

Superintendent

Note: Two copies of this form must be turned in to the Office of the Superintendent
prior to March 15 if the application for transfer is to be considered for the ensuing
school session.
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IV. IMPLEMENTATION OF THE FOREGOING POLICIES
The Superintendent is hereby charged with the responsibility of implementing
the policies outlined above through administrative and other supervisory
details as is necessary to carry out the intent and purposes of the policies .
A.

B.

Teachers Required to File Statement of Qualifications

1.

Those teachers who are now qualified by virtue of holding
a Master's Degree or AA certificate need only to sign a
statement indicating that they qualify, and how.

2.

Teachers who now qualify by virtue of GRE scores should
indicate in a statement that the GRE has been taken and the
scores will be forwarded to the Office of the Superintendent
(the envelope should be marked "personal" and " confidential"
in order that they can be delive~ed to the Superintendent
unopened).

Teachers Who Are Not Qualified

1.

Prior to completion of contract documents for the 1968-69
session, a statement should be filed with the Superintendent
indicating the manner in which the teacher will meet the
requirements.

2.

Alternatives for teachers who must qualify are:
a. Take the GRE and submit report of scores to the
Office of the Superintendent on or before December 1,
1968.
b. Submit a letter from the Dean of the Graduate School
or other appropriate college or universit y official
indicating that the teacher is enrolled in a graduate
course of study designed to lead to the Master's
Degree or a AA certificate, the number of hours
already earned, and give the anticipated time of
completion of the work.
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3. Teachers who have taken GRE and who do not have satisfactory
scores should submit a letter indicating when the nine graduate
hours required during the two year qualifying period will be
taken, and where they are to be earned.
4. Teachers who have completed work designed to lead to a
Master's Degree and who have not recei ved the degree or
AA certificate need only to submit a letter from the Dean of
the Graduate School which was attended; or, from the Office
of Teacher Education, Certification and Placement that
the application for the AA certificate is being processed.
C.

The Director of Instruction shall assist principals, whenever
possible, in arranging in-service training programs which carry
credit, to meet the requirements of earning nine semester hours
over the two year qualifying period. The two year qualifying
period will begin September 1, 1968. Transcripts of hours earned
under this requirement should be forwarded to the Office of the
Superintendent upon completion of each course.

D.

The Director of Instruction .s:nd!principals will make available
to all teachers, Graduate Record Examination booklets which
explain the nature of the examination, where, how and when to
register for it, how candidates can best prepare for the examination, costs involved, and score reporting policies.
As indicated in the GRE bulletin, testing centers throughout
the United States are open to all properly registered candidates
regardless of race, creed or national origin.

E.

Central office administrative officials and principals stand
ready to assist in any way possible to help teachers meet these
requirements. Questions arising from the policies or the
implementation of them which are not covered in these instructions
should be directed to the Office of the Superintendent.

